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Hacrosmee I[onoxenue paspadorano Ha ocHoBanuu Konctutynuu Poccuiickoit
®enepanuu, cr.c1.23.24; OenepanbHoro 3akoHa oT 27 utoiig 2006 Nel52-d3 «O
NepCOHANBHBIX TaHHBIX», @3 oT 21.07.2014r. Ne 242-D3 «O BHECEHHUH B OT/ICJIbHBIC
3aKOHOJaTeNbHbIE akThl Poccuiickoit denepanuy B 4aCTH YTOUHEHHS OPSAAKa 00pabOTKH
MEPCOHANBHBIX JAaHHBIX B MH(POPMAIIMOHHO—TEIEKOMMYHHUKAIITMOHHBIX CETIX);
TpynoBoro xonekca Poccuiickoit @eneparun ot 30.12.20011. Ne 197-D3 (c1.86-90);
['paxnanckoro kogekca P®; denepanbHoro 3akoHa ot 29.12.2012r.Ne 273-03 «O06
oOpazoBaHuu B POy,

1. O0mme moJ10KeHus

1.1. Ilepconanbhblie naHHble PaGoTHMKa - cBedeHus O ¢akTax, COOBITUAX U
o0cTosiTebCTBAX XKU3HU Pab0OTHHKA, MO3BOJISIONIME UIACHTUDUIIMPOBATh €r0 JIMYHOCTD,
HEOOXOIUMbIE aIMUHUCTPAIIMU B CBSI3U C TPYAOBBIMU OTHOILIEHUAMH C PaOOTHHUKOM H
kacaromuecs: PabotHuka.

1.2. K nepconanbHbIM JaHHBIM PabOTHHKA OTHOCSTCS:

- CBEJICHHUSI, COJAEpXaIIMecs] B MaclopTe WJIA MHOM JIOKYMEHTE, yJIOCTOBEPSIOLIEM
JUYHOCTB;

- nHQopMalus, coaepKamasics B TPyA0BOM KHUkKe PaboTHUKA;

- uHpoOpManus, coaepXkamasicsi B CTPAXOBOM CBHUIETEIBCTBE TOCYAApPCTBEHHOTO
NEHCUMOHHOTO CTPAaXOBAHMS;

- CBEJICHHUSI, COIepIKaIIUECs B JOKYMEHTaX BOMHCKOIO y4eTa (IIpU UX HAJIUYHH);

- uHpopManus o0 oOpa3oBaHMM, KBaTU(PUKAIMK WIM HAIWYUU CHEIUAJIBHBIX
3HAHUM UJIM NOJITOTOBKH;

- uHbopMaIus O COCTOSIHMU 370poBbsi PaboTHMKA (cBeAeHMsI 00 MHBAIMIHOCTU M

T.IL.);

- HH;

-IIOKYMEHTBI, COJIep)Kalllie CBEIACHUS, HEOOXOJANMbIC I TIPEAOCTaBIIECHUS
PaGoTHuky rapaHThi 151 KOMIICHCAIlUH, YCTaHOBJIEHHBIX JEUCTBYIOLIUM

3aKOHOAATEIBCTBOM (JOKYMEHTBI O COCTaBE CEMbH; JOKYMEHTHI O COCTOSTHUU 3J10POBBS
JeTel; JOKYMEHTHI, TTOATBEPKAAIONINE TOMOJIHUTEIbHBIE TApAaHTUU W KOMIICHCAIIMH 10
OTNPE/ICJICHHBIM OCHOBAaHMSIM, TMPETYCMOTPEHHBIM 3aKOHOJIATEILCTBOM  (JIOHOPCTBE,
HaxXO0XXJICHUSI B 30HE BO3JICHCTBUS pajdallii B CBs3U ¢ aBapueit Ha YepHoObUTbCKON ADC
U T.I.); JOKYMEHTBl O OepeMeHHOCTH PaOOTHMIIBI; JOKYMEHTBHI O BO3PACTE MaJOJETHUX
neren).

1.3. Bce mepconanpHbie JaHHBIE 0 PaboOTHWMKE aIMUHUCTpAIUs MOXKET TOJIyYUTh
TOJIBKO OT HEro camMoro. PaOoTHMK NpUHUMAET pPEIICHHE O MPEIOCTABICHUU CBOUX
MEPCOHANBHBIX JIAHHBIX W JAe€T COrjlacue Ha uX o0pabOTKy CBOEH BOJIEW M B CBOEM
untepece. Cornacue odopmisieTcss B MMCbMEHHON (hopMe Ha 3asBIICHUU COTPYIHHUKA O
npuemMe Ha paboTy. B ciywasx, korga agMUHUCTpAIUs MOXKET MOJYYUTh HEOOXOJAMMbIC
NepPCOHANIbHbIE JaHHbIe PaOOTHMKA TOJMBKO Yy TPETHEro JIHUIA, aJMUHUCTPAIUS TOJDKHA
yBEZOMHUTH 00 3TOM PaboTHMKA 3apaHee 1 MOJIYIUTh OT HETO MUChbMEHHOE COTJIacue.

1.4. Anmunucrtpanus o6s3aHa cooOmuTh PaboTHHKY O 1enax, crnocobax u
HMCTOYHUKAX TOJIYYEHHUs TEPCOHANBHBIX JIaHHBIX, a TAKXKE O XapaKTepe IMOJIeKAIINX
MOJTYYEHUIO TIEPCOHATBHBIX JaHHBIX U BO3MOXKHBIX MOCJIEACTBUAX OTKa3za PaboTHHKaA naTh
MMChbMEHHOE COTJIACHE Ha UX IMOJyYCHHE.

1.5. IlepconanpHble gaHHble PaboTHUKa  SBISIOTCS  KOH(PHUIACHIIMAIBHOU
uHpopManeli 1 He MOTyT OBITh HCIIOJIb30BaHbl aJMHUHUCTpAIlMEld WU JIFOOBIM HHBIM
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JIMLOM B JINYHBIX LEJIAX.

1.6. Ilpu onpeneneHnn o0beMa M COAEPKAHUS NMEPCOHANBHBIX AaHHBIX PaboTHMKa
agMuHHCTpanus pykoBoacTByerca Koncturynmen Poccuiickont @enepanuu, TpynoBbim
koaekcoMm Poccuiickoit ®eneparuu, WHBIMH (eepaibHBIMU 3aKOHAaMU M HACTOSIIHM
[Tonoxenuem.

2. XpaHeHue, 00pad0TKa 1 nepeaavya NepcoHAIbLHBIX JAHHBIX
PaGoTHHKA

2.1. OOpabGoTka NEpCOHAIBHBIX JaHHBIX PaOoTHHMKA OCYyIIECTBISETCS s
oOecrnieyeHHs COOJIOAEHHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX INPABOBBIX aKTOB B LIEJAX
conerctBusi PabOTHHKY B TpyAOycTpoicTBEe, OOyYEeHHMM M IPOABMKEHHUU IO CIyXkOe,
oOecnieueHus JuyHOW Oe3omacHocTH PaOoTHHMKA, KOHTpPOJISL KayecTBa M KOJUYECTBA
BBIMOJHSEMONH paboThl, OIJIaThl TpyJa, OOECHeueHUusi COXPAHHOCTH HMYILECTBA,
IIOJIb30BAHUS  JIBTOTaMM, IPEIyCMOTPEHHBIMH  3aKOHOJATENbCTBOM  Poccuiickon
denepauuy U aKTaMH aIMUHUACTPALUU.

2.2. IIpaBo 0CTyIa K MEpCOHANbHBIM JaHHBIM PabOTHHKA UMEIOT:

- paOOTHUKHM ymopaBieHUs oOpa3oBaHus (MPU HAJIMYUM COOTBETCTBYIOIIMX

MOJIHOMOYHM, YCTAaHOBJIEHHBIX MPUKA30M YIpPaBJIEHUs 00pa30BaHUs

- TUPEKTOP, 3aMECTUTENIA TUPEKTOPA 00PA30BATEILHOTO YUPEKACHMUS;

- IeJIONPOU3BOAUTENB/TEXHUK-OIIEPaTOp 00pa30BaTENbHOIO YUPEKICHMS;

- OyxranTep o0Opa30BaTEIbHOTO YUPEKICHNUS;

- Bpau/MeIpabOTHUK;

2.3. JlupexTtop/ 3aMECTUTENH AUPEKTOpa 0Opa30BATEIbHOTO YYPEKICHUS MOTYT
nepenaBaTh INEpCOHaNbHbIE JaHHble PaOOTHHMKa TpeThbUM JIMIAM, TOJBKO €CIH 3TO
HEOOXOMMO B IIEJIAX IPEIyNPEeRIACHUs YIPO3bl KU3HU U 310poBbsi PaboTHUKa, a TakxKe B
ClIy4asiX, yCTaHOBJIEHHBIX (hefiepaibHbIMU 3aKOHAMHU.

2.4. Jlenonpou3BOAUTENL/TEXHUK-0NIEPATOP:

oopMIIsieT mpueM Ha padoTy pabOTHUKOB;

3aMoJHAET TPYAOBBIE JOTOBOPHI;

BHOCHT 3aIUCH B TPYIOBbIE€ KHUKKH;

BbIIACT MH(POpPMALMIO O TNEPCOHAIBHBIX JaHHBIX Pab0OTHHKA MO MHUCbMEHHOMY
3anpocy pabdOTHHKA WM €ro MpeACTaBUTENs HAa OCHOBAHWU HOTApUAIbHO-3aBEPEHHOU
JIOBEPEHHOCTH Ha IMOJIyY€HHE TaKHX CBEJIECHUN O NpodecCHOHAIBHONU esSTEIbHOCTH
paOoTHHKA (CIPAaBKH, BBHIMUCKU W3 MPHUKA30B, KOMUU TPYJOBBIX KHIKEK U T.J.). 3ampoc
JNOJDKEH COAEp)KaTb HOMEP OCHOBHOIO JIOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh
PaGoTHrKa WM €ro 3aKOHHOTO MPEICTaBUTEINS, CBEICHUS O JaTe BbIIayd YKa3aHHOTO
JIOKYMEHTa U BBIJABILIEM €r0 OpraHe U cOOCTBEHHOPYUHYIO Moanuch PaboTHHMKA UK ero
3aKOHHOTO MPEACTaBUTENS.

2.5.0yxrantep UMeeT MPaBo JOCTYIa K EPCOHATBHBIM TaHHBIM PaboTHHMKA B citydae,
KOI'/Ia MCIOJHEHUE UM CBOMX TPYAOBBIX OOS3aHHOCTEM WIIM TPYIOBBIX OO0sI3aHHOCTEH
PabOTHUKOB OyXTaJITEPUU MO OTHOILIEHUIO K PabOTHUKY (HauucieHue 3apab0THOM IJIaThl,
NPEIOCTaBIEHUE JIbIOT, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM) 3aBUCUT OT 3HaHUS
NEPCOHAIBHBIX JaHHbIX PaboTHHKA.

2.6. Ilpu nmepemaue  mnepcoHalbHBIX  JaHHbBIX  PaboTHHMKa  JOUpeKTOop,
JIeJIONPON3BOANTEND, ITIABHBIN OyXraarep 00pa30BaTEIbHOIO YUPEXKIEHUS O0SA3aHBbI:



NpeaynpeauTh JUI, MOTYYaolUX aHHYI0 HUHPOpPMAlMIO, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh UCIIOJIB30BAHBI JIUIITH B TENSIX, TSI KOTOPBIX OHU COOOIIICHHI,

noTpeOOBaTh OT ATUX JUI] MUCbMEHHOE MOATBEPKACHUE COOIOECHUS 3TOTO YCIOBUSI.

2.7. Vuble mpaBa, 00SA3aHHOCTH, NEHUCTBUS PaOOTHHUKOB, B TPYJIOBBIE OOS3aHHOCTH
KOTOPBIX BXOAHWT 00pabOTKa TEpPCOHANBHBIX [aHHBIX PabOOTHHWKA, OMPEIESIOTCS
TPYAOBBIMH IOTOBOPAMH U JOJKHOCTHBIMUA HHCTP YKIUSMU.

2.8. JlupekTtop  00pa30BaTEIBHOTO  YUPEKICHUS  O0sS3aH  TPEIOCTABIATH
NEPCOHANBHYI0 HMH(POPMAIIMI0 B COOTBETCTBYIOIEE TEPPUTOPUAIBHOE YIIpaBICHUE
[lencuonnoro ¢onma Poccuiickoit dDenepanuu 1no ¢dopme, B MOpsSIKe U oOBeMe,
YCTaHOBJIEHHOM 3aKOHOAATebCTBOM Poccuiickoit denepannu.

2.9. PoncTBeHHUKH M 4iieHbI ceMbu PaOOTHMKA HE MMEIOT MpaBa JOCTyIa K €ro
NEPCOHAIBHBIM JaHHBIM.

3. O0s13aHHOCTH PA0OTHUKOB, HMEKIIMX JTO0CTYI K MEPCOHATBHBIM TAHHBIM
PaGoTHnKka, M0 X XpaHEHUIO U 3alMTeE.

3.1. PaGoTHUKH, UMEIOIIKE TOCTYI K MEPCOHANIbHBIM JJaHHBIM PaboTHUKA, 00s3aHBI:

3.1.1. He coobmiaTh mepcoHalibHbIe JaHHbIe PaboTHHUKA TpeTheil CTOpoHE 0e3 ero
NUCbMEHHOIO COTJIacusl, KpOME CIIy4aeB, KOTJla B COOTBETCTBUU C (eAepaibHbIMU
3aKOHAMH TAKOT'O COTJIacHs He Tpedyercs;

3.1.2. ucnonb3oBaTh NEPCOHANbHbIE JaHHbIE PaOOTHHKA, MOITYYEHHBIE TOJIBKO OT
HETO JINYHO WM C €r0 MMCbMEHHOTO COTJIACHS;

3.1.3. obecneynTh 3aIUTy MEPCOHAIBHBIX JaHHBIX PaboOTHHMKA OT HEMPaBOMEPHOIO
UX WCTOJB30BAHMUSI WM YTPaThl, B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanuu;

3.1.4. o3nakomuth PaboTHUKA U ero mpeacraBuTenel ¢ HacTosmmM [lomoxkeHuem u
WX MPaBaMH U 00S3aHHOCTSIMU B 00JIaCTH 3aIIUTHI EPCOHATBHBIX JAHHBIX, ITOJ] POCITUCH;

3.1.5. cobOmonate TpeOoBaHME KOH(MUICHIIMATHLHOCTH TEPCOHATBHBIX JaHHBIX
Pabornuka;

3.1.6. uckiouYaTh WM UCHPABIATH O NHCbMEHHOMY TpeOoBaHuio PaboTHuka
HEJIOCTOBEPHBIE WJIM HEMOJIHbIE MEepCOHAIbHbIE JaHHble PaOoTHHKA, a TaKXe JaHHBIE,
00paboTaHHbIE C HAPYILIEHHEM TPeOOBaHUMN 3aKOHOAATEIHCTBA;

3.1.7. orpanuumBaTh IepcOHaIbHbIE JAaHHble PaOoTHMKa mpu nepenaye
npeAcTaBuTeNito PaboTHuKa TONBKO TOW wuWHMOpManueil, KoTopas HeoOxoauma s
BBITIOJTHEHUS YKA3aHHBIM MPEJICTABUTEIEM CBOUX MTOJTHOMOYUI;

3.1.8. He 3ampammBaTh HHPOPMAIUIO O COCTOSHHHM 310poBbsi PaboTHHKa, 3a
UCKIIFOUEHUEM TEX CBEACHMI, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYI0BOH (QYHKITUU;

3.1.9. obecnieunth PaboTHUKY CBOOOIHBIN TOCTYIT K CBOMM MEPCOHAIBHBIM JTAHHBIM,
BKJIOUasi MpPaBO Ha IMOJyYEHHE KOMUN JH000W 3amucH, cojaepKalledl NepcoHaIbHbIE
nannaele PaboTHUKA;

3.1.10. mpepoctaBuTh MO TpeboBaHHO PaboTHHMKa MONHYIO WHGOPMAIMIO O €ro
MepPCOHAIBHBIX JAHHBIX U 00pa00TKE 3TUX JAHHBIX.

3.2. JIuna, uMeronue J0CTYI K MEPCOHANIbHBIM JIaHHBIM PaboTHHKA, HE BIpaBe:

3.2.1. momyyaTh U 00palaThIBaTh IMEPCOHANIbHBIE JlaHHble PaboTHMKAa O ero
MOJINTUYECKUX, PEJIUTHO3HBIX M HUHBIX YOEXKIEHUSX, MHTUMHOM >KU3HH, YJICHCTBE B
0OI1IECTBEHHBIX 00bEIMHEHUIX WM TPO(PCOIO3HOM NESITENIbHOCTH;



3.2.2. mpeAoCTaBIATh NEPCOHANIbHBIE AaHHble PaOOTHHKA B KOMMEpYECKUX IeNsIX 0e3
NUCBMEHHOTO cornacusi PaboTHuka.

3.3. Ilpu n0OpuHATAM pEUICHUM, 3aTparuBaroOlUX MHTEpechl  PaboTHUKa,
aJIMUHHUCTPALIMA 3aIPeIlaeTCd OCHOBBIBATHCS Ha IEPCOHAIBHBIX JaHHBIX PaOoTHuKa,
MOJyYEeHHBIX HCKIIOYUTEIHFHO B PE3yJbTaTe MX aBTOMATU3UPOBAHHOW 0OpabOTKH WM
AIIEKTPOHHOTO TIOJTyYEHHS.

4. IIpaBa u o0si3anHocTH PaGoTHMKA

4.1. B memsax oOecnedeHUs: 3alIUThl TEPCOHATBHBIX JIAHHBIX, XPAHAIIUXCS Y
paboroxnareins, PaboTHUK nMeeT mpaBo Ha:

4.1.1. ompenelieHHE CBOUX MPEACTABUTENICH IJisi 3allUThl CBOMX MEPCOHATBHBIX
JAHHBIX;

4.1.2. tpeboBaHne 00 MCKIIOYEHUU WM MCIPABICHUUW HEBEPHBIX WJIM HEMOJHBIX
MEPCOHANIBHBIX JAHHBIX, @ TAKXKE JAHHBIX, 0Opa0OTAaHHBIX C HApYIIEHHWEM TpeOOBaHUM
TpynoBoro Konekca Poccuiickoit ®@enepanuu wid UHOTO QenepaibHoro 3akoHa. [lpu
OTKa3e aJMUHUCTPALMU UCKJIIOYUTh WIM UCIPABUTh NMEPCOHANbHBIE NaHHble PaboTHHKa
NOCJIEIHUNA HMMEET MPaBO 3aiABUTh B MHUCBMEHHON (opME aIMUHUCTPALMK O CBOEM
HECOTJIaCUU C COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoriacus. [lepcoHanbHble
JAHHBIE OLIEHOYHOro Xapakrepa Pa0OTHMK uWMeeT MpaBO JOINOJHHUTH 3asBJICHUEM,
BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

4.1.3. TpeboBaHre 00 M3BELICHUHN aJJMUHUCTpPALIME BCEX JUL, KOTOPbIM paHee OblLIn
COOOILIEHbl HEBEpPHBbIE WJIM HEMOJHbIE IEpPCOHANbHbIE AaHHble PaboTHHKaA, 000 Bcex
MPOU3BEACHHBIX B HUX UCKIIIOUCHHSIX, UCTIPABICHUSAX UM JIOMOTHEHUSX;

4.2. PabGotHuK o00s3aH COOOWIATh AJIMUHUCTPALMU CBEICHUS, KOTOpPBIE MOTYT
NOBJIMATh HA IIPUHUMAEMBbIE B OTHOLIEHWH HETO PELIEHUs, Kacarolluecs €ro TpyJOBOH
NEATEIBHOCTH.

5. XpaHeHue nepcoOHAJIBLHBIX JaHHbIX Pa0oTHHKA

JlokyMeHTHl, mocTynuBiue oT PaboTHuka, cBeneHus o PaboTHHUKE, MOCTYNUBIIIHE OT
TPEThUX JIMI] C MUCbMEHHOTO corjacusi PaboTHuka, nHas nHopmanus, Kotopas KacaeTcs
TPYIOBOI nearenbHOCTH PaboTHHKa, XpaHsATcAd B cedipe Ha OyMaKHBIX HOCHUTEISAX
(TpyZnoBasi KHMJKKa, JIMYHAs KapTOuyKa, JIMYHOE JEJ0) W Ha DJIEKTPOHHBIX HOCUTENSX C
OTpaHUYEHHBIM JOCTYNOM. JIMYHBIE KapTOYKM YBOJEHHBIX PAOOTHUKOB XpaHITCS B
apXuBe 00pa30BaTENBHOIO YUPEKIEHUS B ali(paBUTHOM MOpsiAKe B TeueHnue 75 net (c1.339
«IlepeyHsi TUNOBBIX YIPABIEHYECKUX JIOKYMEHTOB, OOpa3yIOIIUXCS B JACSATENbHOCTU
OpraHu3aliii, C YKa3aHUEM CpPOKOB XpPAaHEHMs», YTBEPKICHHOro PykoBoaurtenaem
denepanbHoil apxuBHOH ciryk0b1 Poccun 6 oktsi6ps 2000 r.).

6. OTBeTCTBEHHOCTHh AAMUHUCTPALMHU H €e COTPYAHUKOB

6.1. 3ammra mpaB PaboTHHMKa, YCTAaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoii
@enepauuy 1 HactossuUM [looxkeHneM, OCYHIECTBISIETCS CYyJIOM B LENAX MPECEUECHHUS
HEMPaBOMEPHOTO HCIOIb30BaHMsI MEPCOHANBHBIX JaHHBIX PabOTHHKA, BOCCTaHOBICHUS
HApYIIEHHBIX TPaB W BO3MEIIECHUS NMPUYMHEHHOTO yIepba, B TOM YHCJIE MOPAIBHOTO
Bpeaa.

6.2. JIuiia, BUHOBHBIE B HApPYILLIEHUU HOPM, PETYIUPYIOUIUX MOJTydyeHue, 00paboTKy U
3alIUTYy TEPCOHAIBHBIX JAaHHBIX pPaOOTHUKA, MPHUBIEKAIOTCA K AUCUMUIUIMHAPHOW U
MaTepUaIbHOM OTBETCTBEHHOCTH, a TAKXKE€ IMPHUBIECKAIOTCA K TPaKIaHCKO-IIPABOBOW,
aAMUHHACTPATUBHOM M YIOJOBHOM OTBETCTBEHHOCTH B TMOPSAJKE, YCTAHOBJICHHOM
benepabHBIMU 3aKOHAMH.
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